City of Follister

HUMAN RESOURCES 375 FIFTH STREET HOLLISTER, CA 95023

INVITES APPLICATIONS FOR THE POSITION OF
ENGINEERING MANAGER/CITY ENGINEER

SALARY RANGE (MONTHLY)
$ 7,624.20 $ 8,005.41 $ 8,405.68 $ 8,825.96 $ 9,267.26

CURRENTLY ONE (1) POSITION OPEN
FINAL FILING DATE: FRIDAY, MARCH 26™ BY 5:00PM

This is an Open Recruitment. Qualified candidates from the Public and qualified Career City Employees are encouraged to apply.

QUALIFICATIONS
POSITION:

Receives Administrative Direction from the City Manager. Exercises Direct Supervision over Departmental Professional, Technical and Clerical
Staff. The City Engineer is “At Will” and servés at the pleasure of the City Manager.

QUALIFICATIONS:

An combination of education and experience that provides the required technical and managerial skills and abilities as defined and specified
under the position description.

EDUCATION AND EXPERIENCE:

Egluivalentto aBachelor's Degree from an accredited College or University with ma{pr course work in Civil Engineering or a closely related field
with at least five years of experience in engineering and three years of administrative and supervisory responsibility.

PHYSICAL AND OTHER REQUIREMENTS:

Applicant must be at least twent -onele/ears of a?.e and must possess the strendgth and physical ability to perform the essential functions and
du |ef_s %‘ the posmon,tto include the ability to effectively manage the full range of duties and responsibilifies it the City’s Engineering Department
in a field environment.

LICENSES AND CERTIFICATES:

Possession of a current registration as a Professional Civil Engineer in the State of California as certified by the Board for Professional
Engineers and Land Surveyors in the State of California.

Possession of a valid California Land Surveyor License issued by the California Board of Registration for Professional Engineers and Land
Surveyors is desired (A Certificate of Registration as a Civil Engineer issued by the California Board of Registration for Professional Engineers
and Land Surveyors prior to January 1%, 1982 satisfies this requirement).

EXAMPLES OF ESSENTIAL DUTIES:

Participates in the development and implementation of goals, objectives, policies, procedures, and priorities for the Engineering Department,
the City of Hollister and related activities. Manages, directs and suﬁewlses all city engineering activities including design, engineering,
development, transportation, and construction management; meets with managerial and supervisory personnel to monitor engineering project
work and initiate budget review. Resolves work problems and interprets administrative policies to subordinates, other departments, and the
Pubhq. Determines the scope of engineering ﬁI'OJeCtS, reviews plans of private engineers, reviews and designs engineering drawings, initiates
echnical engineering decisions, and establishes technical criteria and standards.  Attends and participates in meetings and conferences with
city boards, commissions, the City Council, department administrators, public officials, and professional organizations. Interfaces with County,
Regional, and State agzenmes re ard;ngf matters relating to areas of assigned responsibilities. Supervises and participates in the preparation
and administration of the City’s Capital Improvement Program and Budget Engineering Section's operating budget. Prepares a variety of
reports, correspondence and special studies. Responds to difficult citizen inquiries and complamts. Assists in the selection of subordinate staff.
Supervises, trains, and evaluates subordinate staff. Promotes and maintains safety in the work place. Performs other related duties as
assigned in the capacity of both Department Head and an essential member of the City's Management Team.

APPLICATION AND INTERVIEW-SELECTION PROCESS
APPLICATION CRITERIA:

The following items constitute the completed application packet for consideration as part of the City’s pre-screening process for advancement
to the Interview Selection Process:

1. Resume of Qualifications
2. Original signed City of Hollister Employment Application Form



3. Completed responses to Supplemental Questions (tplease refer to the Supplemental Questionnaire for specific instructions)
4. Listing of three Professional References (please refer to the Supplemental Questionnaire for specific instructions)

Applicants are required to submit an original City Employment Application Form at the time of filing with all required supplemental materials.
Copies of the City's Emplo mentA{)pllcatlon Form may be obtained from the Clg/ of Hollister’s Human Resources Office located at City Hall, 375
Fifth Street, Hollister, CA 95023 (telephone contact: E{831] 636-4308/T.D.D.: [831] 636-4319). Original applications must be receivéd no later
than by 5:00 p.m. on Friday, March 26", 2010. Neither Facsimiles nor copies will be accepted.

SELECTION PROCESS:

Candidates demonstrating the most desirable combination of education and experience in accordance with the position description and
sup‘plemental responses Wwill be invited to continue in the Interview-Selection Process. The selection process may require any combination of
the following: application appraisal, written examination, performance test, and personal interview conducted by an outside oral panel. Followin
the completion of the Interview-Section Examination Process, successful candidates will be placed on the City's Employment Eligibility List. Fina
selection will be made by the City Manager.

POST-OFFER MEDICAL EXAMINATION:

Prior to appointment, the selected candidate is required to pass a post-offer medical examination. Candidates are encouraﬁed not to quit or give

notice to present employers until the medical examination has been completed and passed. All medical records shall be maintained in a

confidential manner. Prior to employment, the City of Hollister requires all eligible individuals to undergo a urine test for drug substance use.

DESCRIPTION OF BENEFITS

RETIREMENT:

The City contracts with the California Public Employees Retirement System (CaIPER,Sr)]. The City’s current retirement formula is 2.5% at Age

g? E.mploygleeg| pay a specified amount of the Employer and Employee Contributions with the City paying the remainder. Optional Voluntary 457
an is available.

LONGEVITY PAY:

IEon%evity Pay is received after the completion of ten years of service in accordance with the current schedule for Executive Management
mployees.

MEDICAL/DENTAL/VISION HEALTH INSURANCE:

E‘h% City currently %onltrri]but%sEt&ml_/'%%'s mgglié;gl, gﬁntal and \éiﬁionénsurarll'cﬁ 8Ians an argount equtﬁl Eﬁ th(e) ;%njpllt) geé)néy péemti.um 23856?: Ionltg}e
Blgngfritsp/rgé?gﬂgiaoPgn.e&ity contribustes specifiedog:nio%ts Foer derggﬁdent htetﬁ%%c\)/re%%? " e Hys ode Secton exie
LONG TERM DISABILITY INSURANCE:

Thirty-day exclusion or elimination period; and a minimum scheduled benefit of 66% of gross salary to a maximum of $3,500 per month.
BILINGUAL PAY:

City pays $125 a month for the performance of technical bilingual skills and successful passing of a City-administered proficiency examination.
LIFE INSURANCE:

City pays term life insurance in the amount equal to $100,000.

VACATION LEAVE:

Ten 51 0) days per year, increased to fifteen (15) days per year after four gg years of service, twenty (20) days after eight (8) years of service,
twenty-two 8/22§)days after sixteen (16) years of service, and twenty-five (25) days after the complefion of twenty-one (21) years of service.

SICK LEAVE:
Earned at a rate of twelve (12) days per year (8 hours per calendar month) of service with no accrual limit.
ADMINISTRATIVE LEAVE:
80 hours per year.
HOLIDAY PAY:
Twelve and one-half paid Holidays per year.
EQUAL OPPORTUNITY/AFFIRMATIVE ACTION/ADA COMPLIANCE
The City of Hollister does not discriminate on the basis of race, color, national origin, ancestry, sex, religion, sexual orientation, age, disability
marital status, political affiliation, or any other non-merit factor. The City of Hollister encourages minorities and women to apply. 1he City of
Hollister makes reasonable accommodations for the disabled. Individuals requlrln%any accommodation in order to participate in the testing
process must inform the Human Resources Office in writing no later than the final Tiling date stated in the job announcement. Requests for

accommodation should include an explanation of the type and extent of accommodations needed to participate in the selection process and/or
to perform the duties of the job for which they have applied.

NOTE: THE PROVISIONS OF THIS BULLETIN DO NOT CONSTITUTE AN EXPRESSED OR IMPLIED CONTRACT. ANY PROVISIONS CONTAINED IN THIS BULLETIN MAY BE
MODIFIED OR REVOKED WITHOUT NOTICE AT ANY TIME AT THE CITY’S SOLE DISCRETION.

DATE OF NOTICE: JANUARY 20™, 2010



